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Application for

Volunteer Small Equipment Grants 2007

OR

Volunteer Small Equipment Grants 2007 – Sport 

Closing date for applications is Friday 22 June 2007, 5:00 PM AEST.

Please note: An organisation can only apply for one grant, either Volunteer Small Equipment Grants (VSEG) 2007 or Volunteer Small Equipment Grants (VSEG) 2007 – Sport.  If an organisation submits more than one application, only one will be considered for funding.

To apply for VSEG you must be an Australian, not-for-profit community organisation that is a legal entity, using volunteers, whose work directly benefits Australian communities.  If you are not sure if your organisation is a legal entity, further advice can be found in the Volunteer Small Equipment Grants (VSEG) 2007 Application Guidelines.

Before completing this form, read the Volunteer Small Equipment Grants (VSEG) 2007 Application Guidelines and the How to Complete a Volunteer Small Equipment Grants (VSEG) 2007 Application Form information sheet, and be familiar with the purpose of the Volunteer Small Equipment Grants 2007. 

Application Forms can be completed and submitted online from the department’s website at www.facsia.gov.au and must be lodged by Friday 22 June 2007, 5:00 PM AEST.  It will not be possible to submit applications online after this time.  Please note that during the application period, there will be short, scheduled outages to the online application form.  Notification of these outages will be on the website.

Alternatively, paper application forms should be submitted by post and mailed to:
Volunteer Small Equipment Grants 2007

Department of Families, Community Services and Indigenous Affairs

Locked Bag 5001
Tuggeranong BC  ACT  2901

Applications forms postmarked after Friday 22 June 2007 or sent to an alternative address will not be included in the assessment process.  Only applications submitted via the website or on the VSEG 2007 paper application form will be accepted.

Contact Information

For further information about Volunteer Small Equipment Grants 2007, please phone the tollfree hotline on 1800 183 374.  

A TTY service, only for people who have a hearing or speech impairment, is available via 1800 260 402.  A TTY phone is required for this service.

Privacy

Any personal information you provide is protected under the Privacy Act 1988.  The information provided in your funding application will be used for the purpose of Volunteer Small Equipment Grants 2007 and may be considered as part of any future funding application or business dealings you may have with the Department of Families, Community Services and Indigenous Affairs.  The department will not release any personal or business information to any individual or organisation unless required by law or you provide consent.

ALL QUESTIONS ARE MANDATORY UNLESS MARKED OTHERWISE

PLEASE DO NOT ATTACH ADDITIONAL DOCUMENTS TO THIS APPLICATION

FaCSIA can only enter into a Funding Agreement and provide funds to an organisation that is a legal entity.  In applying for funding you must certify that your organisation is a legal entity.  If you are not sure if your organisation is a legal entity, further advice can be found in the Volunteer Small Equipment Grants (VSEG) 2007 Application Guidelines.
	Which grant are you applying for?

Please note:  An organisation can only apply for one grant, either VSEG or VSEG – Sport.  If an organisation submits more than one application, only one will be considered for funding.


	 FORMCHECKBOX 
 VSEG 2007
	 FORMCHECKBOX 
 VSEG 2007 – Sport


Part 1 


About Your Organisation

	1
What is the legal name of your organisation?
	Canberra Preschool Society Incorporated



	2
What is the trading name of your organisation? 
If not applicable or same as above, please leave BLANK
	Canberra Preschool Society (or CPS)



	3
If your organisation is known by any different name/s (now or in the past) provide the name/s here.

If not applicable, please leave BLANK
	     



	4
Is your organisation
not-for-profit? 


	 FORMCHECKBOX 
 Yes 
	 FORMCHECKBOX 
 No - your organisation is NOT eligible to apply


	5
Is your organisation affiliated with any other organisations?
	 FORMCHECKBOX 
 Yes 
	 FORMCHECKBOX 
 No

	
	(May include not-for-profit, business, and/or government sector)


	If Yes, please provide details.
	The CPS is the peak body that represents and brings together representatives from all Preschool Parent Associations (PPAs) in the ACT. In 2007 there are 79 PPAs. Members of the CPS Council represent CPS on various working parties and provide submissions to government as required. CPS is also an associate member of the Parents and Citizens Council.



	6
Does your organisation have an Australian Business Number (ABN)?


	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Only provide the ABN of your organisation.
If your organisation does not have an ABN, you must submit a Statement by a Supplier Form if your application is successful.

See the How to Complete sheet for more details.



	
	

	What is the ABN of your organisation?
	87 821 001 323

	

	
	

	If your organisation has an ABN Branch number, please provide it here.
	     

	

	
	
	


	7
What are the organisation’s business address and contact details?



If your organisation does not have its own business address, enter the contact person’s address.
Please provide a street address. 

The street address must be completed in full 

e.g. 24 Brown Street.



	Business Address

Building / Floor

Canberra Preschool Society Inc.

Pearce Preschool Building

Street

1 Pendred Street
Suburb / Town

Pearce
State

ACT
   Postcode
2607
Contact Details 

Phone

02 6286 2527
Fax

02 6286 2195
Email

cps@orac.net.au
Web Address

www.cps.orac.net.au



	8
What is the postal address of your organisation?

The Street Address or PO Box must be completed in full

e.g. 24 Brown Street or    PO Box 24
	 FORMCHECKBOX 
 Same as above

	
	Building / Floor

Canberra Preschool Society Inc.
Street / PO Box

PO Box 59
Suburb / Town

Mawson
State

ACT
   Postcode
2607



	9
Enter the postcode of the    location where your organisation is most active.

(one postcode only)
	2607



	10
Nominate the contact person for your organisation for the purpose of this application.


	Title
	 FORMCHECKBOX 
Mr     FORMCHECKBOX 
Mrs     FORMCHECKBOX 
Miss     FORMCHECKBOX 
Ms     FORMCHECKBOX 
Dr

	
	
	

	
	First Name
	John

	
	
	

	
	Last Name
	Darcy

	
	
	

	
	Position in Organisation
	Vice President

	
	
	

	
	Phone
	62983509

	
	
	

	
	Mobile
	     

	
	
	

	
	Fax
	62862195

	
	
	

	
	Email
	darcyjn@bigpond.com

	
	
	


	11
Please select the option that best describes the type of work of your organisation.

(Tick one option only)
	 FORMCHECKBOX 
 Community/Welfare
	 FORMCHECKBOX 
 Education/Training
	 FORMCHECKBOX 
 Sport/Recreation

	
	
	
	

	
	 FORMCHECKBOX 
 Youth
	 FORMCHECKBOX 
Animal Welfare
	 FORMCHECKBOX 
 Emergency Services

	
	
	
	

	
	 FORMCHECKBOX 
 Arts/Culture
	 FORMCHECKBOX 
Health
	 FORMCHECKBOX 
 Environment

	
	
	
	


	12
Does your organisation identify itself as Indigenous? 

(Optional)


	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No 


	13
Was your organisation successful under the VSEG 2006 funding round?


	 FORMCHECKBOX 
 Yes 
	 FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 Did not apply


	14
How long (to the best of your knowledge) has your organisation been operating?
	Years:
	64
	Months:
	     

	
	
“Years” must contain a number, so enter 0 for Years if you have been operating for less than a year and enter the number of months. 


	15
What is the approximate budget of your organisation per year? 

See the How to Complete sheet for definition. 
	 FORMCHECKBOX 
 Less than $10,000
	 FORMCHECKBOX 
 $50,001 to $100,000

	
	
	

	
	 FORMCHECKBOX 
 $10,001 to $20,000
	 FORMCHECKBOX 
 $100,001 to $200,000

	
	
	

	
	 FORMCHECKBOX 
 $20,001 to $50,000
	 FORMCHECKBOX 
 $200,001 or more 

	
	
	


Part 2 


Financial Details
	16
Is your organisation GST registered? 


	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No


	17
If successful, what is your preferred payment method?


	 FORMCHECKBOX 
Direct Credit to an account in the name of your organisation


	
	BSB Number

2922
Account Number

1000 5667
Account Name

Canberra Preschool Society Incorporated


	
	 FORMCHECKBOX 
Other - Only tick Other if your organisation does not have an active bank account.  FaCSIA is unable to make payments to third parties.

See the Application Guidelines


Part 3 


About the Staff and Volunteers
	18
How many paid staff work for your organisation?
	Number of paid staff

(whole numbers only)
	1


	19
How many volunteers are there in your organisation?
	Number of volunteers

(whole numbers only)
	12


Part 4 


About the People the Equipment will Benefit (for VSEG – Sport only)
	20
How many people over the age of 18 will the equipment benefit?
	Number of people over 18
(whole numbers only)
	


	21
How many people aged 18 and under will the equipment benefit?
	Number of people 18 and under

(whole numbers only)
	


Part 5 


About the Equipment

	22
What item(s) of equipment do you propose to purchase if your application is 
successful?

Include the equipment description and the retail cost of each item of equipment.


See the last page of this form or the How to Complete sheet for a list of the most commonly requested equipment items.


	
	Quantity
	Equipment Description
	Details (if Other or VSEG -  Sport categories)
	Total retail cost of item(s)

	
	1
	1
	Photocopier
	     
	$4,938.73 

	
	2
	     
	
	     
	$     

	
	3
	     
	     
	     
	$     

	
	4
	     
	     
	     
	$     

	
	5
	     
	     
	     
	$     

	
	Total retail amount applied for, ie. including GST
	$3,000.00

	
	Please ensure the total cost of all your requested items is within the recommended funding limit of $3,000 including GST, as specified in the Application Guidelines

You can group individually low cost closely related items (under $500) onto one line.


	23


VSEG 
How will the equipment be of direct benefit to the volunteers in your organisation to make their work safer, easier and/or more enjoyable? 

OR 

VSEG – Sport

How will the requested items be of direct benefit to the volunteers and/or encourage participation in sport in your community?

See the How to Complete sheet for more details. 

Limit: 1,000 characters (approx 100 words)
	The CPS office is used by a part-time Executive Officer, 12 unpaid members of CPS Council, and individual CPS members and Preschool Parent Associations (PPAs). CPS is responsible for providing vital information to all 79 PPAs in the ACT on matters that include finance, insurance, bookkeeping, budgeting, fundraising, loans and grants; incorporation, constitutions, cleaning contracts; responsibilities of parents within their PPA (Registrar-General’s Office, Tax Office); and meeting procedures.

The photocopier is used by CPS Council to prepare materials for distribution to PPAs on the above matters, monthly CPS meeting materials, materials for various working parties and submissions to Government. The old photocopier is over 9 years old and has broken down. Maintenance costs have increased and the company has advised that the original copy charge contract no longer applies. A technician has advised that it be replaced. A new photocopier would reduce maintenance costs, reduce the time currently spent adjusting the photocopier and printing materials individually, and provide much greater convenience/assistance to Council members in completing the important work of the CPS.




Part 6 


About Your Organisation’s Work

	24
Describe the work of your organisation and, importantly, how this work supports families and/or strengthens local communities?


Limit: 1,000 characters (approx 100 words)
	The CPS is the peak body that supports the 79 Preschool Parent Associations (PPAs) in the ACT. Management of ACT Preschools is shared by the local PPA and the ACT Department of Education and Training (ACTDET). CPS facilitates communication between PPAs and ACTDET, actively represents PPAs at ACTDET and ministerial level, and provides high level administrative and training support to PPAs in their operational management of each Preschool (and some Playschools).

This partnership has afforded inexpensive, community-driven preschool education of unparalleled quality in Australia, with 84% of ACT children (3520 in 2007) enrolled in the non-compulsory preschool year (well above national average). CPS develops community interest, understanding and involvement in the provision of high quality preschool education. We actively promote the vital role preschool and parents play in children’s lives. Bipartisan membership is open to any parent or community member. From 2008 we will also contribute to a wider community, when ACT preschools amalgamate with primary schools.




Part 7


Terms and Conditions
	Submitting an application, either by pressing the "Submit" button on the Online Application Form or by signing a paper-based Application Form, indicates that you understand and accept the following:
1. Completing and submitting an application in no way guarantees funding for a Volunteer Small Equipment Grant.
2. The Department of Families, Community Services and Indigenous Affairs and its officers, employees, agents and advisers: 

· are not, and will not be, responsible or liable for the accuracy or completeness of any information in, or provided in connection with the Volunteer Small Equipment Grants 2007 Application Form and the Volunteer Small Equipment Grants 2007 Application Guidelines;

· make no express or implied representation or warranty that any statement as to future matters will prove correct;

· disclaim any and all liability arising from any information provided to the applicant, including, without limitation, errors in, or omissions contained in, that information;

· except so far as liability under any statute cannot be excluded, accept no responsibility arising in any way from errors or omissions contained in any information in the Volunteer Small Equipment Grants 2007 Application Form and the Volunteer Small Equipment Grants 2007 Application Guidelines; and

· accept no liability for any loss or damage suffered by any person as a result of that person, or any other person, placing reliance on the contents of the Volunteer Small Equipment Grants 2007 Application Form and the Volunteer Small Equipment Grants 2007 Application Guidelines, or any other information provided by the Department.

 


Part 8


Declaration

	25
Please complete the declaration

NOTE: 
Applications being submitted by post MUST be signed.
	I declare that to the best of my knowledge:

· I have read, understood and agree to abide by the Volunteer Small Equipment Grants 2007 Application Guidelines;

· I have read, understood and agree to the Terms and Conditions at Part 7 of the Volunteer Small Equipment Grants 2007 Application Form;

· The organisation making this application is a legal entity as described in the Volunteer Small Equipment Grants 2007 Application Guidelines;

· The information given on this form is true and accurate;

· The equipment will not be available for private use;

· I understand that incomplete applications will not be considered;

· If and where any personal details of a third party are included, the third party is taken to have been made aware that their personal details may have been provided on this form; and

· I give consent to the Department of Families, Community Services and Indigenous Affairs to make public the details of my organisation and the funding I will receive if my organisation is successful.



	
	Signature
	
	Date

	
	
	
	21 June 2007

	
	Name (please PRINT)
	
	Position in your Organisation

	
	John Darcy
	
	Vice President
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	If this form was completed by an organisation with less than 20 employees, please provide an estimate of the time taken to complete this form.

Include:

· The time actually spent reading the instructions, working on the questions and obtaining the information.

· The time spent by all employees in collecting and providing this information.



	
	
	10
	Hours
	     
	Minutes


Please ensure you keep a copy of your application for your records.  A receipt confirmation notice will be sent to your organisation’s postal or email address as stated in this application.
Most Commonly Requested Items of Equipment

The following items are included as a drop down list on the online application.  The list includes the most commonly requested items.  Please note this is only a guide and equipment not included on this list can be requested, if they meet the eligibility criteria, by writing ‘Other’ in the Equipment Description and describing the specific equipment in the ‘Details’ box, if they satisfy the eligibility criteria.  Further information on eligible equipment can be found in the Application Guidelines.  

If you are applying for a VSEG 2007 grant, sporting items will not be eligible for funding.  If you wish to request sporting items, you need to apply for VSEG 2007 – Sport.  Please note:  An organisation can only apply for one grant, either VSEG 2007 or VSEG 2007 – Sport.  If an organisation submits more than one application, only one will be considered for funding.

If you choose an item from the VSEG list of most common items, please avoid providing further information under ‘Details’ (such as branding or specifications) unless you believe it absolutely necessary.  

Further information on how to complete Question 22 is in the How to Complete a Volunteer Small Equipment Grants (VSEG) 2007 Application Form information sheet.

Most commonly requested list of VSEG equipment

Air-conditioner (Portable) / Evaporative Cooler (Portable)

BBQ

Backpack Sprayer

Bain-Marie

Bookcase

Brooms/Mops/Cleaning Utensils

Brushcutter

Camera/Digital Camera

Chairs

Clothing (Transferable – e.g. weather proof jackets, goggles, helmets and gloves)  

Computer/Laptop (including operating software)

Computer software (non-operating - recommended $500 limit)

Cupboard/Cabinet

Desk/Workstation

Dishwasher (Easily movable)

Eskys/Cooler/Thermos/Hot or Cold Packs

Fan (Portable) 

Fire Extinguisher/Blankets

First Aid Kit

Freezer

Fridge

Gardening/Landcare Tools/Equipment

Generator (Portable)

GPS/UHF Radios/Transceivers

Heater (Portable)

High Pressure Cleaner

Kitchen Utensils/Equipment (e.g. a set of kitchen utensils,

cutlery, crockery or a toaster)

Ladders

Laminator

Microwave

Mower/Ride-on Mower

Outdoor Furniture (Portable)

Overhead Projector

Photocopier

Printer/Multi-function Centre/Fax/Scanner

Public Address System (Portable)

Pump (Portable)

Safety Gear (e.g. lifejackets, helmets, gloves, goggles)

Stereo/CD Player (Audio equipment)

Storage containers/units (Portable)

Sunshade/Marquee/Umbrella (Portable)

Tables (e.g. dining, coffee)

Television/Monitor

Tent

Trailer

Trolley

Urn (Standalone and $300 limit)

Vacuum Cleaner

Video/DVD Player

Video Camera

Video/Slide Projector/Light Pro

Water Cooler (Portable)

Whipper Snipper

Additional Eligible Categories for VSEG – Sport

The following additional categories relating to VSEG – Sport are included in the drop down list on the online application.  These categories are only able to be selected if you are applying for VSEG – Sport.  Please note this is a guide only and sporting categories not included on this list can be requested by writing ‘Sporting – Other’ in the Equipment Description and describing the item in the ‘Details’ box, if the items satisfy the eligibility criteria.  Further information on eligible items can be found in the Application Guidelines.  

If you choose a sporting category, you must tell us what specific equipment or items you are requesting in the ‘Details’ column, e.g. cricket bats.  Applications may not be able to be assessed if you do not provide this information.

If you are applying for VSEG – Sport, equipment from the VSEG list can also be selected.  Please see above for information about selecting from the VSEG list.

Further information on how to complete Question 22 is in the How to Complete a Volunteer Small Equipment Grants (VSEG) 2007 Application Form information sheet.

Drop down list of additional VSEG – Sport categories

Sporting – Equipment 

Sporting – Uniforms

Sporting – Coach or Referee Training

Sporting – Travel

Sporting – Other 
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