Attachment 5.  Motions and Amendments

If there is a need for discussion relating to a particular topic, the President should allow approximately 3 minutes for discussion and then call for a motion to be put to the meeting. This is a way of formalising the discussion and also pulls the meeting back on track.

Moving and Seconding - all motions must have a mover and a seconder. All motions must be seconded before being debated. Seconding should take place after the mover has read out the motion and before the mover speaks in support of it. If a motion does not have a seconder it fails automatically. The chairperson should not move or second any motions, as he or she has only a casting vote.

The discussion of and voting on a motion might proceed in the following manner:

Person 


Action

Mover:



Announces the Motion

Chairperson:


Calls for a Seconder

Seconder:


Seconds the Motion

Mover:
States reasons for the Motion and why it should be supported

Seconder:
Speaks in support of the Motion

Chairperson:
Asks is there any opposition to the Motion (if not, the vote should be taken immediately)

Speaker Against:
Provides reasons why the motion should not be supported

Chairperson:
Calls for further speakers in favour and against

Mover:
The Mover may wish to exercise the “Right of Reply”

Chairperson:
Takes the vote on the Motion and declares the result

